JOHN CHIANG
California State Contraller

Division of Accounting and Reporting

August 13, 2013

Dear District Fiscal Officer:

For all districts with a June 30 fiscal year end, the 2012-13 Special Districts Financial
Transactions Report alert packages with the compact disc (CD) containing the electronic
reporting program and the letter with your username, password, and file transfer protocol (FTP)
address were mailed on August 13, 2013. If you need another copy of the alert package, please
contact us.

The alert letter contained the following reporting information:

Government Code (GC) section 53891 requires the financial transactions of each local
agency to be submitted to the State Controller’s Office (SCO) within 90 days after the close of
the fiscal year or within 110 days if filed electronically.

The financial reports are due September 30, 2013. If filing electronically, the due
date is October 18, 2013. Please submit the following documents:

¢ Financial Transactions Report (FTR)
e U.S. Bureau of Census survey form
e Government Compensation in California (GCC) Report (if applicable)
o Information regarding the 2012 GCC Report was mailed in June 2013

Top 250 Special Districts

GC section 12463.1(c) requires the SCO to annually publish specific information
regarding the assets, liabilities, and equities from the 250 Special Districts with the largest
total revenues.

If an agency has been identified as a Special District that may meet the criteria for the
2012-13 report, that district will be included in the “Potential Top 250 Special Districts™ list on
the website and is required to complete the following forms:

e Consolidated Balance Sheet — Assets

e Consolidated Balance Sheet — Liabilities and Equity
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Please note that in accordance with GC section 12464, if the reports are not made in the
time, form, and manner required or there is reason to believe that a report is false, incomplete, or
incorrect, the SCO is authorized to make an investigation to obtain the information required.
Any costs incurred by the SCO shall be borne by the District and shall be a charge against any
unencumbered funds.

GC section 26909 requires that an audit be completed and filed with our office within 12
months after the close of the fiscal year(s) under examination. As an alternative to mailing a
hardcopy, you may submit a softcopy by e-mail to RDA-SDsupport@sco.ca.gov. Please note
that the FTR is not required to be completed from audited data.

If you have any questions, please contact the Special Districts Reporting Section at
RDA-SDsupport@sco.ca.gov, or call Heather Hudson at (916) 323-2366.

Sincerely,
(original signed by)

LINDA YAMANAKA
Bureau Chief
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